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7 Strategies to  

Ignite Your Productivity Now 

 

 

If you want to get plenty of tasks done in a day, put the following strategies into action. 
The more work you do, the more likely you are to achieve your dreams! 
 

 

 

Productivity 
Igniters

Be sure to get 
the sleep and 

rest your body 
requires.

Limit phone 
calls to    

11am-12pm & 
4-5pm.

Carry a "To 
Do List" with 

you at all 
times and jot 
down tasks as 
you think of 

them.

Highlight the 
top 3 tasks to 
complete by 
highlighting 
them on your 
"To Do List." 

Ask to be 
excused from 
meetings if 
they don't 

directly apply 
to you.

When you're 
leading 

meetings, stick 
to a time limit 
of 30 minutes 

to 1 hour.

Don't be 
afraid to ask 

for help if you 
need it.
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